
ANSWER KEY  -   ACTIVITY 4

1. Open up the web browser on the computer. Type in or copy and paste this address:  
https://www.workforcewindsoressex.com/  Find “Job Map” under Job Search Tools under the Work in 
Windsor-Essex menu.

On the Job Map, you will see circles with numbers inside them. The number showing indicates the 
number of jobs that are posted in that area. 

What is the largest number you see in a circle on the map? This number will change depending on the 
date and time of the search.

What is the smallest number you see in a circle on the map? This number will change depending on 
the date and time of the search.

You may also see circles with a symbol in them instead that looks like a briefcase. This circle indicates 
that one job is available in that area. Do you see any briefcases on the map as it appears now? The 
answer will change depending on the date and time of the search.

Find a circle with a briefcase in it. If no briefcases appear on your map, move the map around using your 
mouse to find one, or zoom in using the + symbol until one appears. Click the briefcase and write down 
what happens below. A popup window appears with information about the job.

What is the title of this job? Answers will vary depending on the job posting the learner selects.

What is the name of company that is hiring? Answers will vary depending on the job posting the 
learner selects.

Not all the job details appear in this pop-up box. How would you view the full job description? You would 
click the link that says, “Go to job posting”.

What “direction” options appear at the bottom of this pop-up box? Walk, Public Transit, and Drive.

Click “drive,” and write down what happens below. A blue line appears between the learner’s location 
and the location of the job. This line represents the road(s) to drive on between the 2 locations. 
Note that you may get a pop-up window that says Workforce WindsorEssex wants to know your 
location. For this feature to work, you need to click the “Allow” button.

Now click “walk”. Does anything change? If so, write down what changes you noticed. There may 
be no change. If there is a different route that would be recommended for walking between the 
learners’ location and the job location, the blue line on the map will change to show this route.

Finally, click “Public Transit”. Write down what happens below. If public transit is available between 
the learner’s location and the job location, the blue line will change to show the route that public 
transportation would take, and a label will appear showing what that public transportation is 
(for example, VIA Rail or a City bus symbol with the bus number next to it). If no public transit is 
available between the learner’s location and the job location, a pop-up box will appear that says, 
“Directions are unavailable from your location”. The learner must click “Okay” for this box to 
close.
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Click one of the circles on the map that has a number in it. Record what happens below. The map 
zooms in on the area where the circle was, and new circles appear.

Chose another circle with a smaller number in it and click it. Continue clicking on circles with smaller 
numbers in them until something happens on the right side of your screen. Describe what happens 
below. A white sidebar or column appears at the side of the screen, with list of jobs and their 
descriptions inside it. 

Does the number of jobs listed in this sidebar match the number in the circle? Yes, it does.

Is the information in this sidebar the same as in the pop-up that appears when you click a briefcase 
symbol for a single job? Yes, the information is the same.

Choose one of the jobs listed. Click the blue hyperlink that says, “Go to Job Post”. Write what you see 
below: A new tab will open with the full job posting on it.

Questions A-H
Answers will vary depending on the job posting the learner selects. Ensure that this section is 
filled out completely, and request the learner show you the job posting if you have any concerns.

Hit the refresh button in your browser to reset the Job Map. 
Look at the Job Map Tools on the left side of the screen. You will see that there are 6 different ways that 
you can filter your search results (indicated by a small triangle to the right of the filter). Write them below. 
1. Quick Find: All Tags, 2. Show All Occupational Categories, 3. Show All Skill Levels, 4. Show All 
Job Types, 5. Show All Job Durations, 6. Show All Job Languages

Use the triangle next to Show All Occupational Categories to choose “Trades, Transport and Equipment 
Operators”. Then, change the Show All Jobs Types drop-down menu to “Full Time”. Finally, use the 
triangle next to Show All Job Durations to choose “Permanent”. 

What is the largest number you see on a circle on the map? The answer will change depending on the 
date and time of the search.

In what city or town is this circle located? The answer may change but it is typical for more jobs to 
appear in Windsor than in the surrounding area.

Are there any briefcase symbols on the map? The answer will change depending on the date and 
time of the search.

Click one of the circles with a briefcase in it. If no briefcases appear on your map, move the map around 
using your mouse to find one, or zoom in using the + symbol until one appears.

Questions A-M 
Answers will vary depending on the job posting the learner selects. Ensure that this section is 
filled out completely, and request the learner show you the job posting if you have any concerns. 
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